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1. O0mue MoJI0KEeHHAA

1.1. Hacrosmee IIONOXeHHE O 3aIlWTe IEPCOHATBHBIX JAHHBIX PaCOTHHKOB H
oGyuatormuxests YOV JIIIO  «MHCTHTYT UPHUKIATHOM 3CTETHKA «Jlaka Xayc» (mamee —
TTonosenne) paspaboTaHO ¢ MENbIO 3aIUThl HHQOPMALMH, OTHOCAIIEHCS K JITIHOCTH I TMYHOA
Xi3HE paboTHIKOB U obydarormxes YOY IO «MHcTaTyT npuxiagHoi sctetrky Jlaku Xaycy
(maee — MHCTATYT), B COOTBETICTBUH CO CTaThell 24 Koucturyuu Poccuiickoii ®enepanum,
TpynossmM KomekcoM Poccuiickoit Oeneparmu, PenepalbHBM 3aKOHOM OT 27 uxons 2006 roma Ne
152-®3 «O mepcoHATBHBIX JaHHEIX», IlocTanoBneHue [IpaBUTEIHCTBA P® or 1 mostops 2012 .
No 1119 «O6 yrBepkaeHun TpeOOBaHMM) K 3allUTE IEPCOHANBHBIX MaHHBIX IIPH MX 00paboTKe B
pHGOPMAIHOHHEIX CHCTEMax I[EpPCOHANBHBIX NaHHBIX», I[IOCTaHOBIEHHEM IPABHUTCIBCTEA
Poccmiickoit ®exepamuu oT 15 centsOps 2008 roma Ne 687 «O6 yTBepxKICHUH IonoxeHust 00
0COBEHHOCTSIX 0OPaBOTKH TIEPCOHANBHBIX JaHHBIX, OCYIIECTBIIEMOM 0€3 HCIIONb30BaHMUs CPEICTB
ABTOMATH3ALIAL.

12. Tlonoxerre  sBIsleTcsT  JIOKANLHEIM —~ akToM  VIHCTHTyTa, €ro  [eHcTBue
PaCIIpOCTPaHsAETCs Ha BCeX pabOTHHKOB ¥ 00ydaromuxcst FIHCTHTyTa.

1.3. TlepconanbHble TaHHBIE — E00asd HH(OpPMAIHs, OTHOCAIIAICA K ONPENCICHHOMY M
OIpelenieMoMy Ha OCHOBaHME Takof uHOpManyuy —(Qu3mdecKkoMy —JHILY (cyOBeEKTY
IIepPCOHANBHEIX J@HHBIX), B TOM dHCHIE: (amummsd, HMs, OTYECTBO, JAara POXICHHL, MECTO
POXKIEHHs, MECTO (DAKTHUECKOTO JKHTENBCTBA, MECTO PETHCTPAlldH, IPAXIAHCTBO, PEKBUSHTEI
JOKYMEHTa, yIOCTOBEPSIOIIEro JIMYHOCTH (Cepwsi, HOMEp, KeM BBbIIAH, Nara BBLNAYH, MECTO
pervCTpanin), PeKBU3UTHI CTPaXOBOTO CBUIETENBCTBA TOCYNAPCTBEHHOIO  IICHCHOHHOIO
CTpaxOBAHHS, TIOJI, CEMeHHOe TIONOKEeH e, HAMMEHOBAHHE IOKyMeHTa 00 00pa3oBaHuH, HOMED 1
cepust 6IaHKa JOKyMeHTa 00 00pa3oBaHMHM, PErUCTPAIMOHHbIT HOMED 1 1aTa BRIIATH JOKYMCHTa
06 00pazoBaHMY, HAWMMEHOBAHWE OpraHW3allW{, BBIIABIIEH MOKYMEHT 00 o0pa3oBaHuH,
HAVMEHOBAHHE OOpa30BaTENBHOM IPOrpaMMBI, HAMMEHOBAHHE NPOQECCHH, CHENUATbHOCTH,
HaIpaBIeH:s TIOrOTOBKHA (IIPH HANMYUHM), CPOK OOY4YCHWUs, TOJ] IIOCTYIUICHUS Ha o0ydeHue, rox
OKOHYAHWSI O0YIEHE S, CBEICHHS O TOBBIICHIY KBaTHUKANY U EPETOATOTOBKE (CepHs, HOMep,
7JaTa BBIIAYH JOKYMEHTa O MOBHINECHUY KBATH(HKAMA WK O IEPEIOATOTOBKE, HANMCHOBAHHIE 1
MECTOTIONIOXKEHNE 0OPa30BATENBHOTO YUPEXKICHHs, [ara Hadala M 3aBEPLICHHS OOYyUYCHHI,
KBATA(HKAIEA ¥ CIENUATBHOCTh II0 OKOHYaHHH 00pa3oBaTebHOrO YUIPEeXIECHHU), CBEIECHHU,
IOITBEpKatoIIe (akT yTparTsl JOKyMeHTa o0 o0pasoBaHuy (UL TOKYMEHTa, IO KOTOpOMY
IONTBEPXKIEH (DaKT yTPaThl), CBEICHHS, HOATBEpXKIaromue (axr oOMEHa M YHHYTOXEHHA
JOKyMeHTa (mms HOKYMEHTa, [0 KOTOPOMY IOATBEpXIOeH (akr oOMeHa H YHAYTOXXCHHA),
KOHTAKTHBIC TaHHBIE.

1.4. TlepconansHble faHHBle paboTHHKA — HH(OpMarms, HeoOxomumas PaboTOAATENO B
CBSI3H C TPY/IOBBIME OTHONIEHHSMH H KacaroIasics KOHKPETHOrO pabOTHHKA.

1.5. IlepcoHanbHbIe NaHHBIE o0ydarommxcs — uHGOpManus, Heobxomumas MHCTHTYTY B
CBSI3W C OTHOIICHUSMH, BO3HHAKAIOIUMHI MEXITy 00yJarormuMcs i IHCTHTY TOM.

1.6. O6paboTKa TNEPCOHATBHBIX JAHHBIX — JeHcTBMA (Omepauwy) C [ePCOHATBHBIMU
JAHHBIMH, BKJIOYas cOOp, CHCTEMATH3AIMIO, HAKOIUICHHE, XPAaHEHHE, YTOUHEeHHe (OOHOBJICHHE,
M3MEHEHNME), WCIIONB30BAHKE, DACIPOCTpaHeHHe (B TOM WHCIE Tepefady), OOesIMIMBaHuE,
OIOKMPOBaHUE, YHAYTOXKEHHE IEPCOHANBHEIX JaHHBIX.

1.7. PacpocTpanenie MEepCOHATBHBIX JaHHBIX — JCHCTBUS, HAIPaBICHHBIC Ha IE€penady
IIePCOHATBHBIX JAHHBIX ONpEeTeHHOMy KpYry JHI (Iepefada MepPCOHATBHBIX IaHHbBIX) MM Ha
O3HAKOMJIEHHE C IIEPCOHATBHBIMM IAHHBIMH HEOTDAHWYEHHOrO Kpyra IMI, B TOM 4HCIC
06HApOIOBaHNE NIEPCOHATBHBIX JAaHHBIX B CPEACTBAX MAaccOBOM HMH(popMaruu, pasMelieHHE B
H(QOPMALMOHHO-TEIECKOMMYHUKAIMOHHBIX ~ CETAX WM IPEJOCTaBICHHE  JOCTynma K
IIEPCOHATBHEIM JTaHHBIM KaKUM-TTH00 HHEIM CIIOCOOOM.

1.8. Vcnionp30BaHre HEPCOHANLHBIX JAHHBIX — ASHCTBHA (OIEpalyu) C IEPCOHATBHBIMU
JIAaHHBIME, COBEpIIAEMBIE OMEPATOPOM B LENIX NPHHATHSA PEIICHUN MM COBEPUICHHSA HHBIX
IeHiCTBUMN, OPOXKIAIONIAX FOPHIMYECKIE MOCTEACTBAA B OTHOIIEHHH CyOBEKTa IEPCOHANBHBIX
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JAHHBIX WIA JPYIHX JAL JHOO0 HHBEIM 00pa3soM 3aTPardBAOINAX IpaBa H cBOOOABI CyOBEKTA
TIEPCOHABHBIX JAHHBIX WA IPYTHX JIHII.

1.9. OGIIENOCTYIHBIE IIEPCOHATBHBIE NAHHBIC — MEPCOHANBHBIC MaHHBIC, NOCTYIL
HEOTPAHWYEHHOTO KpPyTra JHI K KOTOPBIM IPENOCTaBIEH C COIrNacus cyOBeKTa MEePCOHATIBHBIX
JAHHBIX WM Ha KOTOPHIE B COOTBETCTBHH C (elepalbHBIMH 3aKOHaMHM HE PacIpOCTPaHACTCA
TpeboBanue COOMONCHN KOHQHUICHIHATBHOCTH.

1.10. K mepcoHANBHBIM JTAHHBIM paGOTHHKA, OMy4acMbIM paboTo/aTeNeM 1 IOISKAIIM
XpaHEHHIO y PaboTomaTels B IMOPSIKE, MPEXYCMOTPEHHOM JIEHCTBYIOLIIM 3aKOHOAATEHCTEOM 1
HacTosSIuM LIOJIOKEHHEM, OTHOCATCS CIIEIYIOMUE CBENECHHS, CONCPXKAIUECs B JIMIHBIX NETaX

pPabOTHUKOB:
o [aCIIOPTHEIE JaHHBIE PAOOTHHKA,
° WHH;
° KOIIHS CTPax0BOT0 CBUNETEIHCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHMS,
o KOIIMS IOKYMEHTa BOMHCKOTO ydeTa (I BOEHHOOOS3aHHBIX M JIHII, TOUICKAIIHNX

IpU3BIBY Ha BOCHHYIO CIyX0Y);

o KOIIHS JOKyMeHTa 00 00pa3oBaHHH, KBaNM(QUKAIMK WM HATMIAH CHCHHAIBHBIX
3HaHWH (P NOCTYIUICHHE Ha paGoTy, TPEOYIOMyHO CIELMAIbHBIX 3HAHUH HIH
CIIEIHANBHOMN TOATOTOBKH);

o QHKETHBIE JAHHBIE, 3AM0JHCHHBE PaOOTHAKOM IIPH MOCTYIUICHHH Ha paboTy HIH B
mporecce paboTel (B TOM dHCIe — aBTOOHOrpadus, CBEICHHS O ceMeHHOM
TIOTTOKEHAH PaGOTHHKA, ITepeMeHe (haMUIIIY, HAINIMHY JIETeH U FOKUBCHIIEB);

o JOKYMEHTHI O COCTOSHEY 3/J0POBbs (CBEACHHS 00 HHBAIUIHOCTH, O OEPEMEHHOCTH 1
T.IL);

° WHEIE JTOKYMEHTHI, KOTODHIE C Y4eTOM CHEIH(QHKH PabOTHl M B COOTBETCTBUH C
3aKOHOMATENbCTBOM Poccmiickoit  ®@enmepanuin  JOKHBL OBITH  IIPCIBSBICHEL
pabOTHUKOM IIPH 3aKIOYEHHM TPYAOBOrO JOrOBOpa HJIH B MEPUOX €0 JeHCcTBUSL
(BKIIOUAS ~MEJMIMHCKAE 3aKIIOYCHHS, HpENbsABIAeMBle  PabOTHHKOM — TIPH
IPOXOXKIEHNH O0053aTeINPHBIX NPENBAPUTEIBHBIX U HNEPHOIAIECKUX MCIUIIHCKHX

OCMOTPOB);
° TPYZOBOM JOTOBOD;
o 3aKITFOYEHME IO JAHHBIM [ICHXOIOTHYECKOr0 HCCIEN0BaHuUs (€CTH TaKOe HMEETCS);

J KOIIAK I[IPUKA30B O IIPHEME, TEPEBOJAX, YBOJIBHCHHH, MOBBIICHHA 3apabOTHOM
IUIATE], IIPEMHAPOBAHNH, IOOMIPEHHUSIX 1 B3bICKAHUAX;

o Jav4Has kaprouka mo gopme T-2;

o 3asIBIICHUS, OOBICHUTENBHEIE U CIIyXeOHBIE 3aUCKH PaOOTHHKA,

° JOKYMEHTHI O IIPOXOJKIEHUN PAGOTHUKOM aTTECTaIlHH, IOBBIIECHHS KBATH(QHKAIIHL;

° WHBIE JOKYMEHTEI, COIEp)KAIlye CBENECHUS O PabOTHHKE, HaxXOXKICHHE KOTOPHIX B

EYHOM Iele pabOTHHKA HEeOOXOMMMO Uil NOKYMEHTANbHOIO O(QOpMICHHS
TPYIOBEIX MPABOOTHOLICHHN C PaOOTHHKOM (BKIIOYAsi IPHTOBOPEI Cya O 3aIpeTe
3aHUMATLCS IENAarOTHUecKOdl IESTeNbHOCTBIO MM 3aHMMaTh PYKOBOZSAIIME
JIOJDKHOCTH).

1.11.K mepcoHaNbHBIM [aHHBIM OOYYAIOIMEXCS, IIONydaeMblX VHCTHTYTOM H
TOUIEKAIMX XPAHEHUIO B MOPSAKE, IPEXYCMOTPEHHOM NEHCTBYIOIIUM 3aKOHOIATEIHCTBOM 1
HacTOSIuM 110JI0KEHHEM, OTHOCITCS CIEAYIOIKE CBEACHHUS, COACpXKAIMUECs B JIMIHBIX ACIax
o0yJaromuxcsi:
baMEITHS, HMs, OTIECTBO, JaTa POXKICHHUS, MECTO POXKIECHHS, MECTO (aKTHIECKOTO XKUTEIHCTBA,
MECTO PETHCTpAll¥iM, IPaKTaHCTBO, DEKBHU3HUTHl HNOKYMEHTa, YIOCTOBEPSIOMIETO JMIHOCTDH
(cepus, HOMep, K€M BBIJaH, JaTa BBIAYH, MECTO DETHCTPALNH), PEKBH3HUTHL CTPaXOBOIO
CBHIETENBCTBA TOCYNAPCTBEHHOrO IIEHCHOHHOTO CTPaXOBaHMs, IIOJ, CEMEHHOE IIOJIOXKEHHE,
HAaMMEHOBaHHE [OKYMEHTa 06 o0pa3oBaHWM, HOMED U Cepus OnaHKa [OKyMeHTa 00
00pa30BAHMHK, PETHCTDANMOHHBII HOMEp W Jara BBIIAYM JOKyMeHTa 00 o0pa3oBaHuw,
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HAWMEHOBAHHE OpTraHM3allWM, BbIIABINCH JOKyMEHT 00 00pasoBaHHMM, HAaMMEHOBAHHC
06pa30BaTENBHOM NPOrpaMMbl, HAaMMEHOBAaHME NPO(QECCHH, CHENHATLHOCTH, HAIPaBICHMUI
TIO/rOTOBKY (IPH HATMYAH), CPOK OOYUCHHS, TOJ MOCTYIUIEHUS Ha OOydYeHHE, IO/l OKOHYAHHUS
0GydeHns, CBEEHNs O TOBBINEHUY KBATH(UKAIMM ¥ MEPENOArOTOBKE (Cepus, HOMED, Jara
BBIJAYH JOKYMEHTa O MOBBIMCHWH KBATH(QUKAIMA WM O HEPEIOATOTOBKE, HAMMEHOBAHUC M
MECTOIIONOKEHHE 00Pa30BaTeIbHOr0 YUPEeXIEHHs, JaTa Hadala H 3aBEPLICHHs OOYyYCHHS,
kBanHHUKAIHI ¥ CIEUATLHOCTE 110 OKOHYAHHE O0Opa3’oBaTENbHOTO YUPEXKICHHS), CBEICHHS,
HoATBepKAaromue (GaKT yrparhl JOKyMeHTa o6 oOpasoBaHuu (UL JOKYMEHTa, IO KOTOPOMY
IOATBEPXKIEH (aKT yTparThl), CBENCHHs, HOATBepXKAaomue (akr oOMeHa M YHHYTOXCHHA
IOKyMeHTa (I DOKYMEHTa, O KOTOpOMY IIOATBEpkIEH (akT oOMeHa H VHUYTOXXEHHS),
KOHTAaKTHBIE JAaHHEIS, MEIUIIMHCKOE 3aKIIoYeHHe 00 OTCYTCTBHH IIPOTHBOIIOKA3aHWM IS
00ydueHHs KOHKDETHOTO BHIa ¥ Thma (IpH HEOOXOIMMOCTH);, WHBIE NOKYMEHTHI, KOTOPEIE C
ydaeToM cHemuduKE 0GyUeHus i B COOTBETCTBHY C 3aKOHOJATENECTBOM Poccuiickoi Denepanun
JOJDKHBI OBITh MPEIBSIBICHL 00YJAIOIUMCS IPH 3aKIIOYEHHH IOroBOpa Ha IPEJOCTABICHHE
00pa3oBaTENBHBIX YCIYr WIH B IIEPHON €r0 NEHCTBHS, HWHBIC TOKYMCHTEIL, COICPXKAIIMe
HepCOHANLHEIE JIaHHBle (B TOM 4YHCIE CBEJCHMS, HEOOXOmUMBIE Uil IIPeIOCTaBICHHA
obyuaromemycs rapaHTui " KOMIICHCAITHH, YCTaHOBIIEHHBIX JIeACTBYIOIIUM
3aKOHOIaTEeIIECTBOM).

2. OcHOBHBIE YCJIOBHS MPOBEXeHNs 00pa00TKH IEePCOHAILHBIX JaHHBIX

2.1. MCcTUTYT onpenesseT 00bseM, cofepkanue 00pabaThIBAEMEIX [IEPCOHANBHBIX NaHHBIX
pabOTHHKOB H OOy9arommxcs, PyKoBOACTBysch Komcrurynumedt Poccmiickolt @exeparuy,
TpynmoelM KkomekcoM Poccuiickoit @enepanuu, @DenepanbHEIM 3aKoHOM —Poccuiickoi
®deneparnuu ot 29 nexabps 2012r. Ne 273-03 «O6 obpasosanuu B Poccutickoit Oexepaumy 1
HHBIMU (eiepaTbHBIME 3aKOHAMH.

2.2. O6paboTKa MEepPCOHANBHBIX JAaHHBIX PAaOOTHHKOB OCYINECTBIIIECTCS HCKIFOUUTENBHO B
eNxX 00ecIIedeHns COOMIONEHNS 3aKOHOB U MHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB, COMEHCTBHS
pabOTHHKAM B TPYHOYCTPOMCTBE, OOYYEHHH U IPOABIKEHHH II0 CITyX0€, a TakKe 00ecneIeHus!
JIM4HOM 6e30macHOCTH pabOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJS KOJIHYECTBA WU
Ka4eCTBa BBITOJIHIEMON pabOTEL.

2.3. O6paboTKa IMepCOHABHBIX JaHHBIX 00yJaromerocs OCYyIIECTBILIETCS UCKITIOIUTENBHO
B IENIX oOeclnedyeHns COOIONCHUS 3aKOHOB ¥ HHBIX HOPMATHMBHEIX IIPABOBBEIX aKTOB;
cozeiicTBrg 0OydaromuMcs B OOydeHwH, 00eCIedeHNs HX JHIHOHM 6e30IacHOCTH; KOHTPOJIT
KagyecTBa 00y4eHUS U 00ECIIEUEeHUSI COXPAaHHOCTH UMYIIECTBA.

2.4. Bce nepcoHanbHBIE JaHHBIE paboTHHMKA M (WiIK) OOydaromerocs MpenoCTaBIISIOTCS
paboTHEKOM ¥ (wim) oOydaromuMcs, 3a MCKIIOYEHHEM CIy4aeB, MPEIyCMOTPCHHBIX
demepanbHEIM 3aKOHOM. ECIE MepCOHANBHBIE NaHHBIE pPaOOTHHKA M (WMIIM) O0yYaroImerocs
BO3MOXKHO IIOJIyYHTH TOJNBKO Y TPETbEH CTOPOHEL, TO paboTomaTelb 00g3aH 3apaHee yBEIOMHTE
00 sroM paboTHHKa ¥ (wnu) OOydYaroImmerocs M IOJNYyYUTh €ro IHMCEMEHHOE COTJIache.
Paboromarens [OO/DKEH COoOOIMuTh paboTHHKY u (wim) ofydaomeMycs O LEX,
IperoiaraéMbIX MCTOYHMKAX U cIocobax IOMydeHHs IEPCOHANBHBIX MAaHHBIX, & TaKkke O
XapakTepe TIOMISKAINX IIONYYCHUIO IIEPCOHAIBHBIX JAHHBIX M IOCIEACTBHAX OTKaza
paboTHUKA U (WJIK) 00YJaroImerocs JaTh NHCBMEHHOE COIIace Ha MX IOIyYeHHE.

2.5. IHCTUTYT HE HMEET IpaBa MOIydaTh U 00pabaThBaTh IEPCOHAIBHBIE TAHHEBIE
paboTHHKA, 0OYJAFOIIET0Cs O €ro MOMUTHYECKHX, PEIUTHO3HBIX U HHBIX YOEXKIECHHUAX H YaCTHOM
XHU3HK 0e3 IMHCBMEHHOTo corjiacus paboTHuKa, obOydwaromerocs. MHCTHTYT HMeEET IIpaBo
TOJIy4aTh ¥ 00pabaTeBATh IEPCOHANBHEIE TaHHbIE pa00THHKA, 00YJarOIIErocs O €r0 YWICHCTBE B
OOILIECTBEHHBIX OOBEAMHEHUSX, 32 UCKIIOYCHHEM CIIydacB, IPEIyCMOTPEHHEIX (enepabHbIM
3aKOHOM.

2.6. IHCTUTYT BIpaBe OCYLIECTBIATH COOp, pacpocTpaHeHue (Iiepenady), YHUITOXKEHHE,
XpaHEeHHUE, UCIOB30BaHNe HHPOPMAIUH O IOIUTHIECCKHX, PEITUTHO3HBIX, APYTHX YOCKICHUIX U
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Vupesk[eHHsl YacTHOW JKH3HH, a Takke HHpOpMAaIuH, HapyIaromed TaiHy IIEePEIHuCKY,
Tee)OHHBIX IEPErOBOPOB, IIOYTOBEIX, TeTerpadHBIX U HHBIX COOOIICHUH paboTHHKA U (M)
00y4aroIerocs TOJIBKO € €r0 MHCHMEHHOTO COTNIACHs MM Ha OCHOBaHUH CyAeOHOTO peIICHuS.

3. XpaHeHue U UCI0JIL30BaHHE NNEPCOHATBHBIX TaHHBIX

3.1. IlepcoHanbHEIE JaHHBIE PA0OTHHKOB X OOYYAFOIMXCA XPAHATCS Ha OyMaXHBIX H
5IE€KTPOHHBIX HOCUTEISX, B CIEIMAIbHO IPEHA3HAYCHHBIX UL 9TOr0 MOMEIIEHUAX B pecypcax
Wucrutyra.

3.2. B mponecce XpaHEHHs IEPCOHANBHBIX JaHHBIX PAOOTHAKOB ¥ 00YJaOINUXCS TOJDKHBI
o0ecreunBaThCs:

e TpeGOBaHWS HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIUX IIPaBUIA XPAHECHHUS
KOH(UICHITNATIEHBIX CBEINECHUM];

® COXPaHHOCTh HUMEIOINWXCS JaHHBIX, OTPAaHMYEHME JOCTyla K HUM, B COOTBETCTBHH C
3aKOHOIATENLCTBOM Poccuiickoit enepanuy 1 HactoamuM Ilonoxennem;

e KOHTDOJIG 3a JOCTOBEPHOCTHIO U IIONHOTOM IEPCOHANBHBIX NAaHHBIX, MX DETYIApHOE
OOHOBJICHHE U BHECEHHE 110 MepPe HEOOXOIMMOCTH COOTBETCTBYIOIIMX H3MEHCHHU.

3.3. JIoCTyII K EPCOHANBHBIM JaHHBIM PaOOTHUKOB U oOydaromuxcs VHCTUTyTa HMEIOT:

® DPYKOBOIWTEIE;

e 3aMECTHUTEIM PYKOBOIUTEILT;

e TJaBHBIN OyXrairep;

® DYKOBOIMTENH CTPYKTYPHBIX MOIPA3IeleHUM K IEePCOHANBHEIM JaHHBIM PaOOTHHKOB H
(wr) 0OyJAIOIIXCS BO3IIIABISIEMBIX IIOAPa3IEIICHHM;

e pabOTHHUK OTJENA KaJpOB;

e MEHEIKED;

e wuHLle PabOTHHKH, OIpeIeisieMble IpHKa3oM pyKoBomuTens HWHCTHTyTa B mpenenax
CBOEU KOMIIETEHIIHH.

3.4. TlomuMo I, yKa3aHHBIX B I. 3.3. Hacrosmero IlonoxxeHwms, mpaBo OOCTyma K
MEPCOHANBHEIM JTaHHBIM PaO0THHKOB M 0OyYarOIIUXCSA MMEIOT TOJBKO JIMIA, YIOJHOMOYCHHBIE
JEHCTBYIOIUM 3aKOHOAATEIBCTBOM.

3.5.JIuma, WMeEMOLME HOCTYIl K IEPCOHATBGHBIM JAaHHBIM OOS3aHBI HCIIONB30BAThH
IIepCOHATBHEIE JaHHBEIE PAGOTHUKOB M OOYJAIOIIMXCS JHIIb B LEJAX, JJII KOTOPBIX OHH ObLIH
MIpeIOCTaBICHEL.

3.6. OTBETCTBEHHBIM 3a OpPraHW3allMi0O U OCYIIECTBICHHE XPaHEHHA MEPCOHATIBHBIX
IaHHBIX paOOTHUKOB U O0YJAIOIIUXCS SBIIIETCS PyKOBOAUTENL VIHCTHTYTA.

3.7. TlepcoHanbHbIE NaHHBE PabOTHHKA OTPAXKAIOTCS B JMYHOM KapTouke pabOTHWMKA
(dopma T-2), KoTOpast 3aIOJHSETCS OCe H3NaHUs IPEKas3a O ero IprueMe Ha paboty. Jlnunsie
KapTOuKH DPabOTHHMKOB XPAHSTCA B CIEIUATPHO OOOPYHOBAaHHBIX HECTOpAaeMBIX mKadax B
an(aBUTHOM HOPSIKE.

3.8. [lepcoHaNbHEIE MaHHBIE OOYJAIOIMETOCS OTPaXKAIOTCA B €ro JINYHOM Jele. JIumynbie
nena oOydaromuxcss (GOPMHpPYIOTCS B IIamKaxX TPYyNI, KOTOPHIE XPaHATCS Ha JIOKAIbHBIX
cepBepax MHCTHUTYTA WK B CIEIUATEHO 000pYJOBAaHHBIX HECTOPAEMBIX IIKa(ax.

4. PacnpocTpaHeHue (mepefayda) mepcoHANbHBIX JAHHBIX

4.1.Tlpu mepemaye IMEPCOHANBHBIX NAHHBIX PA0OTHHKOB H OOyYarOIMXCA JAPYIHM
IOPHUINYECKUM U HU3HIECKUM JuiiaM MHCTHTYT TOIDKHO COOIONATh ClIeNyIoNue TpeOOBaHus:

4.1.1. TlepcoHanbHBIE aHHBIE PabOTHHKA, OOydaromerocs He MOTYT OBITB COOOIIEHEI
TpeTbe# cTOpoHe 0e3 IMMCHPMEHHOTO corjachs pabOTHHKA, OOydYaroLerocs, 3a HMCKIFOYCHUEM
CIIy4aeB, KOTIa 3TO HEOOXOMMMO JUTS IIPEXYIPEKACHIS YIPO3bI XKU3HU U 30POBBIO PabOTHHKA,
00y4aroIerocs, a TAakXKe B CIIydasx, yCTAaHOBICHHBIX (efepabHbIM 3aKOHOM.



4.1.2. Jluma, moydaronye IEepCOHAIbHBIE TaHHbIC paboTHHKA, O0YYarOIerocss NOJDKHEL
IpEeayIpEXIaTbCa O TOM, 9YTO 3TH JAHHBIC MOTYT OBITH HCIOJNB30BaHBI JIAMb B MEISIX, ML
KOTOPBIX OHH COOOIIEHBL. MHCTUTYT NOTDKEH TpeGOBaTh OT STHX JIUI IOATBEPXKICHHS TOTO, 9TO
5TO TpaBWIIO COOIFOACHO. JIMIa, MOyJaromue MEPCOHANBHAIC NAHHBIC paboTHUKa, 00A3aHBI
COBIIEONATH PEKHM KOH(HICHIMANEHOCTH. JIaHHOE OTIOKEH)E HE paclpOCTpaHACTCA Ha 00MEH
IIepCOHANBHBIME JaHHEIME PAOOTHHKOB B IIOPAIKE, YCTAHOBICHHOM dbenepaTbHBIME 3aKOHAMH.

4.2. Tlepenaua IEpCOHATBHBIX JAHHBIX PAOOTHHKA, 00y4aroImerocsi €ro MmpeiCTaBUTENIM
MOKET OBITH OCYINECTBIECHA B YCTAHOBICHHOM IEHCTBYIOIMM 3aKOHONATEIECTBOM IODSAKS
TOTBKO B TOM OOBEMe, KOTOPEIM HEOOXOMUM I BBHIIONHEHUS YKa3aHHBIMU MPCACTABATCILIMI
uX QYHKITUH.

4.3. Tlepemada MEPCOHATBHBIX NAHHBIX PaOOTHHKOB, 00yJaromuxcs OCYIIECTBIICTCA C
HUCHMEHHOTO COTIACHS CyOBEKTa IEePCOHANBHEIX JAHHBIX IO 3allMINCHHBIM KaHalaM CBA3H, C
WCIOJIE30BaHUEM CUCTEM KPHIITO3AIMHUTEL.

5. Ilpaga paGoTHHKOB, 0GyJajomuxcs Ha obecedeHne 3aMUTDHI EPCOHATBHBIX TAHHBIX

5.1. B memsx obecredeHns 3allUTHl IePCOHATBHBIX JaHHBIX, XpaHsmpxcs B MHCTHTYTE,
paboTHUKH, 00yJarorecst UMEIOT IIPaBo:

5.1.1. Tlomy4ars mONHYIO HHEQOPMAIKIO O CBOKMX NEPCOHANBHBIX NAHHBIX K HX 006paboTKe.

5.1.2. CBoGOIHOrO GECIIaTHOrO JOCTyNa K CBOMM II€PCOHAIBPHBIM IaHHBIM, BKIIOYAd
IIpaBO Ha IOJNydeHHEe KOIMM JIOOOH 3amuCH, COZCpKallei NEPCOHANBHBIC NaHHBIC paboTHHKA,
00yJaromerocss 3a HCKIIOYEHHEM CIIydacB, IPEdyCMOTPEHHBIX denepaTbHEIME 3aKOHAMH.
Ionyuenne yKasaHHOM HHGOpPMAIMH O CBOMX IEPCOHANBHBIX JAHHBIX BOSMOXHO IPH JIMTHOM
obpammenyy paboTHHKA, 00YJalomerocss — K 3aMECTHTENO PyKOBOIMTEILI, OTBCTCTBECHHOMY 32
OPraHM3allil0 ¥ OCYIIECTBIEHME XPaHEHHS IEPCOHANBHBIX  JAaHHBIX pabOTHUKOB H
o0yJaroImuXcsl.

5.1.3. TpeboBars 00 WCKIIOYECHAH WM KCIPABICHHM HEBEPHBIX MM HEIIOTHBIX
IepCOHANBHEIX JAHHBIX, @ TAKkKe NaHHBIX, OOpabOTAaHHBIX C HApyIICHHEM TpeOOBaHUH
JECTBYIOIEr0 3aKOHONATENHCTBA. YKazaHHOe TpeOoBaHHE JOIDKHO OBITE  OPOPMIIEHO
[IHCHMEHHEIM 3asBIeHAEM pabOTHHKa, 00ydaromerocs Ha uMs pykosomuternst Uucruryra. Ilpu
OTKa3e PpYKOBOAWTENS HCKIIOUMTh WM WCIPaBHTh NEPCOHANBHBIC NAHHBIC paboTHHKA,
o6ydarommerocs pabOTHHK, OOYYalOmMHMHCS MMEeT MPAaBO 3a4BWTh B IIMCBMCHHOM BHAC
DYKOBOJHTENIO O CBOEM HECOLNIACHH, ¢ COOTBETCTBYIOLUM OOOCHOBAHHEM TaKOIO HECOITIACH.
IlepcoHANbHBIE JaHHBIE OLEHOYHOTO XapaKkrepa DPabOTHIUK, obydJaromuiicss HMEET IIPaBo
JIOTIOTHATE 3asBICHUEM, BEIPAKAIONIAM €T0 COOCTBEHHYIO TOUKY 3PEHHUA.

5.1.4. TpeGosars 00 m3pemenun MHCTHTYTa BCEX JIMII, KOTOPBHIM paHEe OBLTH COOOIIECHEL
HeBEPHBIE MM HETOJNHBIE NEpPCOHANBHBIC JAHHBIE DAOOTHHKA, OOYdaromIerocs 0060 Bcex
IPOU3BENEHHBIX B HUX HCKIIOUEHHAX, UCIIPABICHUAX MK IOMOHCHUSIX.

5.1.5. O6xajoBath B CyIe JHOOBIE HEUpaBOMEepHBIE JeHCTBHS WM Oe3feHCTBHA
WucTuTyTa nipu 00paboTKe U 3alUTE €ro NEPCOHATBHBIX NaHHbIX.

6. O0s13aHHOCTH Cy0OBEKTa NePCOHANBHBIX TAHHBIX IO 00ecreYyeHHuI0 T0CTOBEPHOCTH €ro
MePCOHANBHBIX JAHHBIX

6.1. B mensx obeceder s JOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX PAOOTHUKH OOS3aHbL:

6.1.1. Ilpu mpueme Ha paboTy B VIHCTUTYT MpEeNCTABIATE YIOIHOMOYCHHBIM paboTHHKaM
VIHCTHTYTa [OCTOBEpHBIE CBeleHHs O cebe B TOpAAKE U O00BEMe, IIPENyCMOTPEHHOM
3aKoHOJaTensCTBOM Poccuiickon Peneparuy.

6.1.2. B ciIyuae m3MeHEHHs IEPCOHATBHBIX NAHHBIX pabOTHHUKA: HaMUIAA, UM, OTIECTBO,
aIpec MeCTa JKUTENhCTBA, IACIOPTHBIE IAHHBIE, CBENEHHUS 00 00pa3oBaHUH, COCTOSHUH
3M0pOBbs  (BCIEACTBAC BBUIBICHMS B COOTBETCIBHH C MEIHIMHCKEM  3aKIIOICHHEM



IPOTUBOIIOKA3aHUM /IS BEIIOIHEHNS pabOTHUKOM €T0 JOJDKHOCTHBIX, TPYOBBIX 00SI3aHHOCTEH
¥ T.IL.) COOOINATE 00 3TOM B TEUEHHE 5 paboumx mHEl ¢ JaThl UX H3MCHEHHH.

6.2. B memsix obecmedeHus OCTOBEPHOCTH IEPCOHAIBHBIX [AaHHBIX oOyJaroruecs
00s3aHBIL:

6.2.1. IIpu npreMe B FIHCTHTYT IPEACTABIATE YIOMTHOMOYCHHBM paborHukam WHCTHTYTa
JIOCTOBEPHEIE CBeNIeHHMA O cebe.

62.2.B cioyuae WU3MEHEHHS CBEICHHH, COCTABISIOMMX —IEPCOHAIBHBIC —MAHHEIC
obydarornerocsi, OH 00s3aH B TEUCHHE 10 mHe# coobmmThs 00 3TOM YIOJHOMOYECHHOMY
paboTaEKy VIHCTHTYTA.

7. OTBETCTBEHHOCTH 32 HAPyWICHHE HaACTOAIIEro ITomoxxkeHust

7.1.3a Hapymenuwe moOpsaka 0OpabOTKH (cOopa, XpaHEHHsS, HCIOJIB30BAHML,
DACIpOCTpAHEHWsS W  3AIIMTE) TEPCOHANBHBIX —JIAHHBIX — NOJDKHOCTHOE  JIALO  HECCT
AIMAHUCTPATHBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C JCHCTBYIOMMM 3aKOHONATEIBCTEOM.

7.2.3a HapylmleHHE [paBWI XPaHEHWS M HCIONB30BAHMA IEPCOHANBHBIX J@HHDIX,
HOBJIEKIIee 32 coboi MaTepHanbHEI ymepl paboTofaTeno, pabOTHUK HECET MATepHaNbHYIO
OTBETCTBEHHOCTEH B COOTBETCTBMH C JEUCTBYIOIIUM TPYJOBEIM 3aKOHOAATEIIECTBOM.

7.3. MarepransHeli ymepO, HaHECEHHBIH CyOBEKTY NEPCOHANBHBIX NAHHBIX 32 CHCT
HeHA/UIeKAIEr0 XPAHEHH U MCIOJIB30BaHMs EPCOHAIBHEIX JAHHBIX, MOJUICKUT BOSMEIICHIIO
B IIOPS/IKE, YCTAHOBICHHOM JEHCTBYIOMMM 3aKOHOIATEECTBOM.

7.4. IHCTUTYT BIIpaBe OCYIIECTBIATH 0€3 yBENOMICHHS YIIOJHOMOYCHHOIO Opraha IIo
3aIUTE [paB CyOBEKTOB TEPCOHAIBHEIX JNAHHEIX JIHIIL 00paOOTKY CIETYIOIUX NePCOHATBHBIX
JTaHHBIX:

e OTHOCSIIEXCS K CyOBEKTaM MEPCOHATFHEIX IAHHBIX, KOTOPBIX CBA3BIBAIOT C OLEPATOPOM
TPYIOBBIE OTHOLICHNUS (PaOOTHHKAM);

e IOJyJYEHHBIX OIEPATOPOM B CBA3W C 3aKIIOYEHHEM IOrOBOPA, CTOPOHOH KOTOPOTO
SBNSETCS CyOBEKT TEPCOHATBHBIX JAHHBIX (00yJaromuics 1 Jp.), eCl MEpCOHANBHEIC
JAHHBIE HE DPACIIPOCTPAHSIOTCS, & TAKKe HE IPENOCTABJIAIOTCS TPETBUM JIHIEAM oe3
cormacus CyOBeKTa [EpCOHANPHBIX JAaHHBIX M MCIOJB3YIOTCS  ONEPaTOpOM
HCKIIOYMTENBHO JUIS WCIONHEHHS YKA3aHHOTO IOroBOpa M 3aKIIOYEHHS JOrOBOPOB C
cyOBEKTOM IIEPCOHATBHBIX TaHHbIX;

e  SBJISIOIIMXCS OOIIENOCTYITHBIME IIEPCOHATBHBIMY JAHHBIMH;

e HEOOXOMUMBIX B LEIIX OTHOKDPATHOrO MpPOITycKa CyOBeKTa MEpCOHANBHBIX NAaHHBIX Ha
TEpPPUTOPHIO 0GPA30BATEIEHOTO IIOPA3/IENCHIS MM B HHBIX aHAJIOTHIHBIX LEIIX;

e BKIIOYCHHBIX B HH(OPMALOHHBIE CHCTEMBI IEPCOHANBHBIX IAHHBIX, HMCIOIIME B
COOTBETCTBUH ¢ (elepalbHBIMU 3aKOHAMH CTaTyC (efepalbHBIX aBTOMATH3HPOBAHHBIX
AH(OPMALEOHHBIX CHCTEM, @ TAKKe B [OCYJAPCTBEHHBIE MH(OPMAIMOHHBIE CHCTEMEL
IEPCOHANBHBIX JAHHBIX, CO3JAHHEIE B IENAX 3AIUTHl OE30MaCHOCTH TOCYHapCTBa M
00IIIeCTBEHHOT O IIOPsI/IKa,

e 06pabaThiBaeMBIX 03 KCIONB30BAHMA CPENCTB aBTOMATU3AIMKM B COOTBETCTBHH C
dbemepanbHBIMY 3aKOHAMH MM HHBIMA HOPMAaTHBHBIMH IPABOBBIME aKTaMH Poccuiickoit
OQejepalliil, YCTAHABIMBAIOMIMME TpeGOBaHWS K  OOCCIEYCHHUIO 6e30macHOCTH
IePCOHANBHBIX MaHHBX I[pH HX 00paboTke M K COOIIONCHMIO MpaB CyOBEKTOB
[EePCOHAITBHBIX JAHHBIX.

Bo BCex OCTAIBHBIX CIydasX OMeparop (PyKOBONHWTEN: U (W) YIONHOMOYEHHBIE KM
@) o6s3aH HAIPABHTE B YIONHOMOYEHHEI OPraH TI0 3allfuTe IIPaB CYOBEKTOB NEPCOHANBHAIX
JIAHHBIX COOTBETCTBYIOINEE YBEIOMIICHHE.



